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1 INTRODUCTION

Dynamic Forms allows you to easily create custom forms for your web site. Creating new forms is
easy, and you can add as many forms as you would like to your site. Check out all of the many
features below.

Fields:
e Setup as many Dynamic Form Fields per forms module

o0 Each field/question can be setup as a textbox, dropdown list, radio buttons,
checkbox, checkbox list, hidden fields, or HTML

0 Select the sort order for each form field and if that field is required
0 Optionally insert help text for each dynamic form field
o Hide/show form field help text within the fields labels
e Optionally include a suffix with each field label
e Set default values for all form fields
e Optionally add example text that will appear to the right of the field (i.e. (XXX)XXX-XXXXX)
e Select to hide/show form fields based on users roles and authentication
e Setup redirection pages after form submission

e Several additional and optional features to maximize your layout forms module including a
header and footer for the form

Form Field Events

e Fire all events based upon users response or after every submission

e Send emails out to administrator or to the submitter of the form. Include parameters in
email based on the form field, form field responses. Example: Dear $(FirstName), Thanks
for requesting information on $(DynamicProductField)

e Redirect user to different page based on their response. ExampleUpon form completion
if the user answers 'Yes' to a question they can be redirected to a different page then a
submitter who answered 'No' to a question

e Execute SQL statements after submission

Other Features:

e Ability to setup master/slave forms by allowing form fields be pre-filled based on query
string or session variables and also pass query string/session variables after submission

o Blacklist Responses - Ability to create a set of BlackList responses that should not be
allowed during form submission. If the user submits a response that is on the blacklist they
will be notified and required to change their submission information

e |PORTABLE Support - Import/Export module settings, questions/fields, and other form
settings between modules

e Easily view form results directly within the module at any time
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2 INSTALLATION PROCEDURE

Included in your download are either one (If you only purchased the PA) or two (If you purchased
the PA and Source Code) zip files. One zip file is the source code to the application, and the other
zip file is the module which you can upload to your site.

When you extract the files, you will notice that it extracts two zip files (note: only one if you just
purchased the PA).

e DataSprings_DynamicForms_Module.zip - file for installing “Dynamic Forms” with your
DNN

e DataSprings_DynamicForms_Source.zip - source zip file you can use in order to make
any changes to the application (note: meant for advanced users)

In order to install your “Dynamic Forms” module, login with an account to your DNN site as a host
or administrator account. Once logged in, Navigate to the Host menu item, and click on the
“Module Definition”.

contentpane
Fid Host Settings p

o Host

nvides a broad range of cust

Wendors
leftpane

Bl 5L developrment / programmin

- 4 schedule tion.
Al o-ouages ilanning and consulting to ic

#' Dynamic Registration ¥2.0 i ents
REIE:;:ﬂliduﬁgdg rJaa:'?Lll-lar '23":' Search Admin design including integratior
2006 4 Y ' E Lists :ntation and evaluation of fi
Frustrated over the lack of Superllsers Accaunts;?:;téuunnac:lzgdg;?;?;;?l;:ﬁl

custorization for your user's = Skins F

i nbimm Fal AT Pacm - T anization, !

Figure 1: Installation procedure (step 1/7)

The following screen will be displayed.

o Administration -
# Upload New Madule
o Home
o Products
o Get Quote #  Account Login al
'I'I-.

Figure 2: Installation procedure (step 2/7)

Click on the “Upload New Module” to continue installing “Dynamic Forms” and the following screen
will be displayed.
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File Upload =~

Upload Custom Module

l Erowse... Iﬁ

Upload Mew File Remove Cancel

Figure 3: Installation procedure (step 3/7)

Click on the “Browse” button and the dialog window for locating the installation file
“DataSprings_DynamicForms_Module.zip” will be displayed.

Look in: Iﬁ module j = Iff "

My Documents

by Computer

File name: IDataSprings_DynamicFDrms_Ml:n:Iule.zip j Open
Filez af type: I.-’-'-.II Files [*.7] j Cancel |

%

Figure 4: Installation procedure (step 4/7)

Locate the “DataSprings_DynamicForms_Module.zip” and click on the “Open” button. The
following screen will be displayed.
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File Upload -

Upload Custom Module

CDocuments and Settingsigazibaraihly DocumentsiPos  Browse... |

Upload Mew File Bemove Cancel

Figure 5: Installation procedure (step 5/7)

Click on the “Add” link inside this screen in order to add the module and it will be added to the list.

File Upload -

Upload Custom Module

Browse... | add

Upload Mew File| Femove Cancel

Figure 6: Installation (step 6/7)

Select the “DataSprings_DynamicForms_Module.zip” file and click on the “Upload New File” link.
The installation will begin and in couple of moments the screen informing you on successful
completion will be displayed.

Startlob Reqgistering DesktopModule
Infa Reqgistering Definitions

Info Registering Controls
EndJob Registering finished

Endlob Installation successkull.

Return

Figure 7: Installation procedure (step 7/7)

Note: please keep track of any errors that appear during the installation. These errors can be
helpful if your module has problems.
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3 ADDING DYNAMIC FORMS MODULE TO A PAGE

In order to add “Dynamic Forms” module to a desired page follow these steps:
1. Select the “Add New Module” radio button
2. Choose “Dynamic Forms” from the “Module” pull down menu
3. Click on the “Add” link (or the arrow icon EZ).

IF Add New Module r Add Existing Module

Module: | <Select A Module:= ;l Pane: |Ieftr:|ar'|el ;l
Title: ggtaSp_rlngs-D'g.-'r‘lamIEUA Insert: IBDttDm ﬂ add
ISCISSinns
visibility: [Docurmnents Align: | Left =l

Dowenloads_PortalStaor
DS Info Pictures
Cwiniarmic Forms

Dvharnic Login bannerpane
Dwnamic Registration
Dwynamic User Director “ou are here:Module

Events
FAQS

Figure 8: Adding a module to a page

The “Dynamic Forms” module will be added to the page. Click on the arrow next to the title of the
module in order to open the main menu.

&

Figure 9: Opening the module main menu

Note: see section 4 for further information on main menu options.
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4 DYNAMIC FORMS MAIN MENU

This section of the document will give the definition of the “Dynamic Forms” main menu options. In
order to start using the main menu, click on the arrow next to the title “Dynamic Forms”.

.g-’f' Manage Questions [ Settings
Pl view Form Results
L Import Content

bottompane bottompane1l L | Export Content

| Setkings

Bl Delete

Mowe

Figure 10: Opening the main menu
The following options are available inside this screen:
e Manage Questions/Settings — option for viewing your listing (see section 5)
e View Form Results — option for viewing form results (see section 6)
e Import Content — option for importing content (see section 7)
e Export Content — option for exporting content (see section 7.1)
e Help — this user guide
e Online Help - this user guide
e Print — option for printing the contents of the page
e Settings — option for managing settings (see section 8)
e Delete — option for deleting a module (see section 9)
¢ Move — option for placing the module in the desired part of the page:
0 Move To leftpane
Move To bannerpane
Move To contentpane
Move To rightpane
Move To bottompane

Move To bottompanel

O O O O o o

Move To bottompane2

Page: 10/ 49



Dynamic Forms User Guide

5 MANAGING QUESTIONS/SETTINGS

In order to start managing questions and settings, choose option “Manage Questions/Settings”
from the main menu.

Dymamic Forms

bottompane bottompanel

Figure 11: Choosing option "Manage Questions/Settings"

The following screen will be displayed.

Exit

Dynamic Questions

* Manage Questions |

& view Form Resulks

Impork Conkent
Export Conkenk
Syndicate

i Help
il Cnline Help
4 Print

Setkings

Settings

2 Deleke

Mowe

General Settings

Blacklist Responses

Form Completion Events

Layout / Messages

Ilpdate Settings Exit

Figure 12: Managing Questions/Settings

The following options are available inside this screen:

Dynamic Questions — see section 5.1
General Settings — see section 5.5
Blacklist Responses — see section 5.6
Form Completion Events — see section 5.7

Layout/Messages — see section 5.8
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5.1 Managing Dynamic Questions

In order to start managing dynamic questions click on the “+” symbol next to the “Dynamic
Questions” label.

Exit
a Dynamic Questions

#dd or update vour dynamic Forms setkings belaw, Dyvnaric Forms Fields can be either HTML or a Farm Figld
such as kextboy, dropdownlist, radio butkons, ar a checkbosx, Additional options allove wou ko mark some
fields as required and others as optional, add javascripk walidation ko a field, choose ko take advantage of
querystring and session variables, and ruch maore, For a full lisk of avaliable options and help please refer
ko the Drvnamic Forms User Guide located at datasprings, com.

¥ Dynamic Question: I- Select Dynamic Figld - ;I

- Mewy Dynarnic Field -

First Marme

Last Mame

E-rnail

Howe didd wou bear about ws?
Dperating System

Figure 13: Managing Dynamic Questions

The following options are available inside the “Dynamic Question” pull down menu:
e New Dynamic Field — option for creating a new dynamic field (see section 5.2)

e Editing Existing Dynamic Field — in order to edit an existing field, choose the desired
field from this pull down menu (see section 5.3)

e Deleting a Dynamic Field — in order to delete a field, select the desired field from this list
and click on the “Delete” link in the screen displayed next (see section 5.4)

5.2 Creating a new gquestion

In order to create a new question, choose option “New Dynamic Field” from the pull down menu.
The screen for setting question parameters will be displayed.
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% Dvnamic Queskion: | MNewy Dynamic Field - j
¥ Question: IFirst MHarme
w4 Short Name: IﬁrStr‘lamE
¥/ Help Text: Il
¥4 Required Field: v

o Sort Order: Il

4 Texthox Max Length: ISEI

4 Question Type:

| ' Textfiox ] " CheckEiox " Combo Box
" Radio Buttan (Options) 7 Text JHTRL " CheckBox Group
" Hidden Field
f" Singleline kextbox (Long) G gingleling kextbox (Short)

7 Multiline textbax

Advanced Field Options

IJpdate Field

Figure 14: Creating a new question

The following parameters are available inside this screen:

Question — input field for entering the question as displayed inside the form on the website
(e.g. “First name”)

Short Name — set the short name for the question (e.g. “firsthame”); this information will be
used for creating events triggered based on user responses to this question i.e.
customizing email messages sent to the users (see section 5.7)

Help Text — input field for entering help text which will be displayed to the user once he
places the mouse over the question mark

Required Field — check this checkbox to make the field mandatory

Sort Order — set the desired sort order for the question

Textbox Max Length — enter the maximum character length for the textbox

Question Type — use these options to set the desired type of question i.e. form element
o TextBox

Radio Button

Hidden Field

Singleline textbox (Long

Singleline textbox (Short)

Multiline textbox

Checkbox

Combo box

O O O o O O o
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0 Text/HTML
0 CheckBox Group

After setting the desired parameters, click on the "Update Field” link and the new question will be
created.

@ First Mame:

) E-mail:

## How did you hear about us?: IMagazine "I

" Windows 2000

|
'ﬁ' Last Mame: I
|

_ " windows 95
o Operating System:
" windows XP

7 Windows 95

Save

Figure 15: Example of the created form using various form elements

5.2.1 Setting Advanced Field Options

In order to start setting advanced options for the field, click on the “+” symbol next to “Advanced
Field Options” label.
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g Advanced Field Options

¥ Default value:
¥ Example Text:
¥ Required Field Text:

% Read Only Field:

o

% Text Box Length: =00

% Javascript OnBlor Validation: ;I

% Hide question from these
roles;

[~

™ administratars r Maodule_Training
™ DnN Skins [ MULTI_TESTING
M 1ac Protoktype r Reqgistered Users

%# Hide from anonymaous users: [

¥4 Retrieve values from
querystring wariable For this
queskion:

%# Pass values of this question to [
querystring wariable:

%4 Retrieve values from session [
wariable For this question:

%# Pass values of this question to [
session variable:

Delete  Update Field

Figure 16: Managing Advanced Field Options

The following parameters are available inside this screen:

Default Value — enter default value for this field
Example Text — enter the text you want to be displayed as an example
Required Field Text — enter text that will be required of users for this field

Read Only Field — If a read only field is checked the user will not be able to change the
contents within the field. The fields value would either be set to the default value or a value
returned from the query string/session variables.

Text Box Length — set the length of the text box by entering the maximum allowed
number of characters

Javascript OnBlur Validation — Enter in javascript validation that will be executed when
the user navigates from the current field. Examples of this might include javascript code for
validating the textbox is a phone number or email address.

Hide question from these roles — select the roles you wish to hide this field for

Hide from anonymous users —check this checkbox if you want to hide this question from
anonymous users

Retrieve values from query string variable for this question — This will retrieve values
passed from the querystring within the URL and insert them into the textbox. The
querystring value passed must be the Short Field Name for the field. For example:
http://www.datasprings.com/default.aspx?TablD=36&MyFirstName=John&MylL astName=D
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oe. If the fields First Name/Last Name which was setup with the short field names of
myfirstname/mylastname the values would be John Doe immediately after navigating to
that page.

e Pass values of this question to query string variable — Once the form as been
completed Dynamic Forms can optionally pass values to the url the user is directed to. For
example
http://www.datasprings.com/default.aspx?TablD=36&MyFirstName=John&MyLastName=D
oe

e Retrieve values from session variable for this question — Similar to Querystring
Variables you can accept session variables and default the fields based on the session
variable.

e Pass values of this question to session variable — Similar to passing querystring
variables Dynamic Forms can also set session variables. These session variables can later
be used by other modules on the site for various purposes.

After setting the desired parameters, click on the "Update Field” button to save the changes.

5.2.2 Creating Textbox

Purpose of the textbox element is to allow the user to input text information to be used by the
program.

In order to start creating textbox element, choose option “TextBox” once inside the screen for
creating a dynamic question.

¥4 Drynamic Question: I Mewy Crynamic Field - ;I
o Question: IFirSt Marme

%4 Short Mame: IﬁrStr'IEIITIE

4 Help Text: |Er'|ter your first name

4 Required Field: r

4 Sort Order: I

¥ Textbox Max Length: IEEI

% Question Type:

& TextBox " CheckBox " Combo Box

I Radin Button (Dpkions) " Text I HTML I CheckBox Group
" Hidden Field

o Singleling kextbox (Long) f'“ Singleling kextbox (Shaort)

 Multiine texthox

Figure 17: Creating a textbox element

The following parameters are available inside this screen:

e Question — input field for setting the question that will be displayed in front of the textbox
(e.g. “First Name”)

e Short Name
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e Question Type — choose option “TextBox” and then you have the following subtypes

o0 Singleline textbox (Short) — see section 5.2.3

o0 Singleline textbox (Long) — see section 5.2.4

o Multiline textbox — see section 5.2.5

5.2.3 Creating a Singleline textbox (Short)

In order to create a short singleline textbox, choose option “Singleline textbox (Short)”. This is a
shorter textbox that can be used for user’s first name, last name, username, etc.

¥4 Deynamic Question: I Mesy Dynarmic Figld - j
¢ Question: IFirst Marne
%4 Short Mame: Iﬁrstr‘lame
o Help Text: |Er'|ter your first name
¥/ Required Field; r
¥4 Sort Order: I_

¥ Texthox Max Length:

% Question Type:

% TewtBox

" Radia Buttan (Oplions)
" Hidden Field

B

" CheckBox " Combo Box
7 Text JHTIL " CheckBox Group

o singleline textbox {Long)

f" Singleling textbox {Short)

" Multiline textbox

Figure 18: Creating a singline textbox (Short)

After setting the desired parameters, click on the “Update Field” in order to complete the procedure
of creating a Singleline Textbox (Short).

The following screenshot demonstrates the shorter singleline textbox as seen by the end user.

¥4 First Mame:

Figure 19: Example of the Singleline Textbox (Short)

5.2.4 Creating a Singleline textbox (Long)

In order to create a long singleline textbox, choose option “Singleline textbox (Long). This is a
longer textbox that can be used for acquiring longer text from the user, such as address.
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¥4 Drynamic Queskion: I- Mewy Dynarnic Figld - ;I
¥4 Question: I.ﬂ.ddrESS

4 Short Narme: |address

9 Help Text: [Enter your address|

¥ Required Field: r

4 Sort Order: I

¥ Textbox Max Length: ISEI

¥/ Question Type:
(¥ TextBox " CheckBox i~ Cambo Box
" Radio Button {Options) " Text  HTML " CheckBox Group
" Hidden Field

@ singleline textbox (Long) | € Singleline kextbox {Short)

7 Mulkiline texthox

Advanced Field Options

Ipdate Field

Figure 20: Creating a singline textbox (Long)

After setting the desired parameters, click on the “Update Field” in order to complete the procedure
of creating a Singleline Textbox (Long).

The following screenshot demonstrates the shorter singleline textbox as seen by the end user.

% Address: I

Figure 21: Example of the Singleline Textbox (Long)

5.2.5 Creating a Multiline textbox

This element should be used in case you want a longer feedback from users, for example give
them the opportunity to post any additional comments. In order to create a multiline textbox,
choose option “Multiline textbox”.

Page: 18 /49



Dynamic Forms User Guide

4 Dynamic Question: I- Mew Dynamic Field - |
¥ Question: ICDmmer‘ltS
%# shart Name: ||:|:|mment5
¥ Help Text: |Enter YOur comments
¥/ Required Field: r

% Sort Order: IlE

¥ Textbox Max Length: ISEI

¥4 Question Type:
* TextBox " CheckBox " Combo Box
" Radino Button (Options) 7 Text J HTML " CheckBox Group
" Hidden Field

 Singleline textbox {Long) ¢~ Singleline textbox {Shart)
I % Multiline textbax I

Advanced Field Options

pdate Field

Figure 22: Creating a Multiline textbox

After setting the desired parameters, click on the “Update Field” link in order to complete the
procedure of creating a multiline textbox. The following screenshot demonstrates the multiline
textbox as seen by the end user.

% Comments: ;I

[

Figure 23: Example of the Multiline textbox

5.2.6 Creating a Radio Button (Options)

Radio button element is used if you want to have a fixed set of choices where only one of the
options in the set can be selected at a time.

In order to start creating radio buttons, choose option “Radio Button” once inside the screen for
creating a dynamic question.
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% Question Type:

i TextBox " CheckBox
| © Radio Button (Cptions) |  Text | HTML
" Hidden Field

O Cptions are wertical o Cptians are harizontal

Figure 24: Creating a radio button (step 1/2)

The following screen will be displayed.

¥ Cptions are wertical o Cptions are horizontal

% Question Options:

&+ Enter Options i SQL Driven Options

3]
E 3

b4

Figure 25: Creating a radio button (step 2/2)

The following parameters are available inside this screen:

5.2.6.1

Options are vertical/horizontal — choose the desired position for the radio buttons i.e.
whether radio buttons will be positioned vertically or horizontally

Enter Options — choose this option if you want to enter the options manually (Question:
true?)

SQL Driven Options — use this option in order to automatically insert options from the
database, if you already have them defined so that you wouldn’t have to do it manually
(see section 5.2.8.1)

== _ button for adding the option once you've entered the option name in the input field

# - button for deleting the option; choose the desired option in the list of options and click
on this button in order to delete it

ar

¥+ - buttons for setting the desired sort order for the options; select the desired option and
click on the up or down arrow to set the sort order

Example for using radio buttons

One example of using the radio buttons for registration form can be asking the user to provide
information about his operating system.
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¥4 Dynamic Queskion: IDDEratiﬂg System ;I
% Queskion: |Dperatir‘|g System

% Short Mame: IDS

W Help Text: |59Iect yaLr operating system

% Required Field: v

% Sart Order; |5

% Textbox Max Length: IEEI
%/ Question Type:

' TextBox " CheckBox " Cambo Box
% Radio Button (Opkions)  Text JHTML " CheckBox Group
" Hidden Field

c Options are vertical f" Options are horizonkal

%/ Question Options:

% Enter Opkions f'“ 0L Driven Options
I el

Winidows 2000

Windows 99 s
Windows XP 2
Windows 92

b4
Advanced Field Options

Delete  Update Field
Figure 26: Example of using radio buttons

The parameters would be defined like this:

e Question — enter the “Operating System” as a label for the radio buttons set, i.e. informing
the user of the requested information

e Question type — choose “Radio button”
e Question Options — choose “Enter Options”

After setting these parameters, enter the name of the first option inside the input field e.g.

“Windows XP” and click on this icon . The option will be added to the list of options. You can
repeat this procedure for as many options as you like:

e Windows 2000
¢ Windows 98, etc
Note: use the up and down arrows to set the desired sort order and the  icon to delete the option.

After setting the desired options and radio buttons, you can click on the “+” symbol next to the
“Advanced Field Options” in order to set the default value i.e. the radio button that will be selected
by default in your registration form.
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= Advanced Field Options

o Defaulk Yalue: & Windows 2000

7 Windows 95
7 Windaows %P
7 Windows 95

Figure 27: Setting radio button advanced options

Select the radio button you want your users to see as selected by default and click on the “Update
Field’ in order to complete the procedure of creating a set of radio buttons.

The following screenshot demonstrates the created radio buttons set as seen by the user on your
website.

%/ Operating System: & Windaws 2000

" windaws 95
7 windaws %P
 windows 93

Figure 28: Example of the radio buttons set as seen by the end user

5.2.7 Creating a Text/HTML

The purpose of the “Text/HTML” field is to allow creating additional elements in your registration
form, i.e. divide the form in sections by using various HTML elements or add additional text
explaining the users what the specific part of the registration form is asking from them.

In order to start creating “Text/HTML" field, choose that option once inside the screen for creating a
new dynamic field.

%/ Question Type:
7 TextBox  CheckBox
" Radio Button {Optians) % Text | HTML
" Hidden Field

Figure 29: Creating Text/HTML element

The page will be refreshed displaying further options for this element.
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¥ Question:

" Basic Text Box * Rich Text Editor
ISt';.ers ;I IF‘aragraph;I IFu:unI:;I ISize;IE
: [cobor =] [richioht <]l i B 7 U abe x' x. &2 [

; S EER L B X9 o
b cl= MO8 - B A0 Bl

m
e
m

Enter HITL here... HIML can mnclude wnages, tables, linkes, or
other content. Place this HTIL between fields to create 'Sections'
within your registration page.

& Desian | [ HTML| ,

Figure 30: Creating a text/html element

The following parameters are available inside this screen:

Basic Text Box — use this option if you want to define the news as text only

Rich Text Editor — use this option if you want to be able to use rich formatting options
(HTML, images, text formatting, etc.)

Paragraph — use this pull down menu to apply the desired style (heading) to the selected
text

Font — pull down menu for choosing the desired font
Size — pull down menu for choosing the font size

Color — pull down menu for choosing the font color

B _pold
I _italic
U - underline

abe strikethrough

2

X' _ superscript

Xa. subscript

& remove all formatting
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- justify left

- justify center

. - justify right
o = _justify full

e T -pulleted list
e = -numbered list
o = indent

o £ outdent

. .:H: - cut

. 2. copy

o & paste

. X delete

e 7 _undo

e ™ _redo

e Symbols — pull down menu for inserting special characters

.« = . insert horizontal line
o & insert date

. '9 - insert time

.« B create link

. 2. remove link

(4%

3l - insert image from gallery
o H. insert table

H
e =k - preview

. - select all

o W use this option if you are pasting the text from Word so that all unnecessary Word
formatting would be removed

5.2.8 Creating a Combo Box

In order to create a combo box element, choose option “Combo Box” inside the screen for creating
a new dynamic question.
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¥/ Question Type:

7 TextBox I CheckBox ¥ Cambo Box
" Radio Button (Opkions) 7 Text JHTML " CheckBox Group
" Hidden Field

Figure 31: Creating a combo box (step 1/2)

The page will be refreshed and further options for setting up a combo box will be available.

% Question Options:

¥ Erter Options o SOL Driven Opkions

[other i

Google
Showcovered i
Y ahioo 3

b4

Figure 32: Creating a combo box (step 2/2)

The following parameters are available inside this screen:
e Enter Options — choose this option if you want to enter the options manually

e SQL Driven Options — option for automating process of acquiring options by extracting
them from the database (see section 5.2.8.1)

o " _button for adding the option once you've entered the option name in the input field

e X - button for deleting the option; choose the desired option in the list of options and click
on this button in order to delete it

iar

o % - buttons for setting the desired sort order for the options; select the desired option and
click on the up or down arrow to set the sort order
5.2.8.1 Example for SQL Driven Options
Note: this option is meant for advanced users.

The “SQL Driven Options” can be used in order to simplify the process of creating options if you
already have that information inside the database (e.g. list of states).

In order to use the this functionality, choose “SQL Driven Options” and enter the query inside the
text area.
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% Question Options:
" Enter Options | 3QL Dnven Options

Tou can query the database directly for question options. ¥ ou MITST
select only one column for the query and that column name must be

CuestonOption (LE. select Text as QuestionOption from Lists where
ListMame= Eegion”)

Test SQL

Figure 33: Using SQL Driven Options

gelect Text as QuestionOption from Lists where ;I
Liztlame= 'BRegion'

Note: only one column should be selected for the query and that column name must be
QuestionOption (i.e. select Text as QuestionOption from Lists where ListName= 'Region").

select Text as QuestionOption from Lists where
Listlame= 'ERegion'
Test SLL Total Eows:6d
el

2l

W@
J}
= Advanced Field Options
| & Default Value: | &lberta ~|
@ Example Text: |
i Eequired Field Text: |
TTpdate Field

Figure 34: Using SQL Driven options
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After entering the query, click on the “Test SQL” option in order to see the results of the query, i.e.
whether it is obtaining desired results. The page will be refreshed and the options fill be filled in.

The last step is setting the desired default value for the pull down menu inside the part of the
screen with “Advanced Field Options”.

After setting the desired parameters, click on the “Update Field” button and the procedure of
creating combo box by using “SQL Driven Options” will be completed.

Note: this was one example for using “SQL Driven Options”. Advanced users can use this feature
to retrieve and link fields which have options to a query instead of having to enter those values
manually.

5.2.8.2 Example for using combo box

One example of using the combo box for registration form can be asking the user to provide
information about how he heard about your website, where you can have multiple predefined
answers the user will choose from (e.g. “From a friend” or “Other”).

% Question Options:
& Enter Options O SQL Dnven Options

[Other] aia

Shiowicovered -

Yahoo j i@
Google

Dothethuke -] ¥
X

Advanced Field Options

Tpdate Field

Figure 35: Example of using combo box

The parameters would be defined like this:

e Question — enter “How did you hear about us?” as a label for combo box, i.e. informing the
user of the requested information

e Question type — choose “Combo Box”

e Question Options — choose “Enter Options”
After setting these parameters, enter the name of the first option inside the input field e.g. “Google”
and click on this icon "". The option will be added to the list of options. You can repeat this
procedure for as many options as you like:

e Yahoo

e Snowcovered, etc
Note: use the up and down arrows to set the desired sort order and the * icon to delete the option.

After setting the desired options for the combo box, you can click on the “+” symbol next to the
“Advanced Field Options” in order to set the default value i.e. the option inside combo box that will
be selected by default in your registration form.
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= Advanced Field Options

& Default Value: | snowcovered ~ |
@ Example Text: |

% Eeouired Field Text: |

TTpdate Field

Figure 36: Setting combo box advanced options
Select the option you want your users to see as selected by default and click on the “Update Field’
in order to complete the procedure of creating a combo box.

The following screenshot demonstrates the created combo box as seen by the user on your
website.

% How did you hear about
us?:

Save

Y ahoo

Figure 37: Example of the combo box as seen by the end user

5.2.9 Creating a Checkbox

In order to start creating a checkbox element, choose option “Checkbox” inside the screen for
creating a new dynamic question.
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%# Dyvnamic Queskion: I MNewy Dynamic Field - ;I
¥4 Question: |Reu:eiﬁ.fe rewsletter?
& shork Mame: [newsletter
¥4 Help Text: |Chen:k this checkbox to opt into newslatter
¥4 Required Field: r

4 Sart Order: IlEI

¥ Textbox Max Length: IEEI

¥/ Question Type:
T TextBox % CheckBox " Combo Box
" Radio Buttan (Options) 7 Text [ HTML " CheckBox Group
 Hidden Field

Advanced Field Options

Ipdate Field

Figure 38: Creating a checkbox

After setting the desired parameters, click on the “Update Field” in order to complete the procedure
of creating a Checkbox.

Notes:

e use the “Default Value” in order to determine if the checkbox will be selected by default or
not

The following screenshot demonstrates the checkbox element as seen by the end user.

% Address: I

% Comments: ;I

% How did you hear about
us?: | Google |
F_l' Receive newsletter?: |7]

Figure 39: Example of the checkbox as seen by the end user

5.2.10 Creating a Checkbox group

Checkbox group can be used when you want to acquire several answers from users by letting them
select from the checkboxes. The user can select none, one or several checkboxes simultaneously.
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In order to start creating a checkbox group element, choose option “Checkbox group” inside the
screen for creating a new dynamic question.

¥4 Drynamic Question: I Mewy Crynamic Field - ;I
¥4 Question: |Whi|:h products do you like

%4 short Mame: |r:urn:udun:t5like

¥4 Help Text: |59Ien:t the products you like

4 Required Field: r

4 Sort Order: |23|

¥ Textbox Max Length: IEEI

% Question Type:

 TextBox " CheckBox " Cambo Box
I Radin Button (Dpkions) " Text I HTML ¥ CheckBox Group
" Hidden Field

o Cptions are wertical r Cptions are horizonkal
Figure 40: Creating a checkbox group (step 1/2)
The page will be refreshed with further options you can set for this element.

¥ Question Options:

% Erter Options i SOL Driven Opkions

|Flash Image Rotator| i

Randorn Rounded Imnagds

Mews Ticker @
Drynamic Registration

Opt In Email i 3
x

Figure 41: Creating a checkbox group (step 2/2)

The following parameters are available inside this screen:
e Enter Options — choose this option if you want to enter the options manually

e SQL Driven Options — use this option in order to automatically insert options from the
database, if you already have them defined so that you wouldn’t have to do it manually
(see section 5.2.8.1)

o " - button for adding the option once you've entered the option name in the input field

e X - button for deleting the option; choose the desired option in the list of options and click
on this button in order to delete it
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iar

o % - buttons for setting the desired sort order for the options; select the desired option and
click on the up or down arrow to set the sort order
5.2.10.1 Example for using checkbox group

One example of using the checkbox group for registration form can be asking the user to provide
information about your products, where you can have multiple predefined answers as checkboxes
(e.g. “Which products do you like?”, and then you can list of all your products as
checkboxes/answers).

%/ Question Options:

% Enter Opkions f'“ 0L Driven Options

IFlash Image Rotator] ==

Random Rounded Imagdes

Mewwes Ticker s
Cwnarmic Registration

Opt. In Emai | P
x

Figure 42: Example of using combo box

The parameters would be defined like this:

e Question — enter “Which products do you like?” as a label for checkbox group, i.e.
informing the user of the requested information

e Question type — choose “Checkbox group”
e Question Options — choose “Enter Options”

After setting these parameters, enter the name of the first option inside the input field e.g. “Image

Flash Rotator” and click on this icon "*. The option will be added to the list of options. You can
repeat this procedure for as many options as you like:

o News Ticker
e  Quick Pall, etc
Note: use the up and down arrows to set the desired sort order and the X icon to delete the option.

After setting the desired options for the checkbox group, you can click on the “+” symbol next to the
“Advanced Field Options” in order to set the default value i.e. checkbox that will be selected by
default in your registration form. Note that you can select more than one checkbox to be checked
by default.

= Advanced Field Options

¥ Default Value: ¥ Flash Image Rokakor

™ rRandom Rounded Image
¥ Mews Ticker

r Cwnarmic Registrakion

Figure 43: Setting combo box advanced options
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Select the option or options you want your users to see as selected by default and click on the
“Update Field’ in order to complete the procedure of creating a checkbox group.

The following screenshot demonstrates the created checkbox group as seen by the user on your
website.

% Which products do youlike: ¥ Flash Image Rotatar

™ Random Rounded Image
¥ MNews Ticker

r Cvnaric Registration

Figure 44: Example of the checkbox group as seen by the end user

5.3 Editing a question

In order to edit a question choose the desired question from the pull down menu.

4 Dynamic Question: IFirst Marne j
¥ Question: IFirSt MHarme

%4 Short Name: IﬁrStr'IEIITIE

4 Help Text: |1

4 Required Field: v

4 Sart Order: Il

¥ Textbox Max Length: ISEI

¥/ Question Type:

' TextBox " CheckBox " Combo Box

" Radio Buttan (Opkions) " Text I HTML " CheckBox Group
" Hidden Field

f'“ Singleling kexthox (Long) G Singleling kextbox (Shaort)

" Multiline textbax

Delete | Update Field

Figure 45: Editing a question

The screen with the parameters set for the chosen question will be displayed where you can make
the desired changes and click on the “Update Field” in order to save them.

Note: see section 5.2 for further information about the question parameters.
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5.4 Deleting a question

In order to delete a question, choose the desired question from the “Dynamic Question” pull down
menu and click on the “Delete” link.

¢ Dynamic Question: IFirst MHame j
¥ Question: IFirSt Marne

%4 short Mame: Iﬁrstr‘lame

¥ Help Text: |1

¥ Required Field: v

W Sort Order; Il

¥ Textbox Max Length: ISEI

%/ Question Type:
¥ TextBox " CheckBox " Combo Box
" Radio Buttan (Opkions) 7 Text | HTML  CheckBox Graup
" Hidden Field
f" Singleling kextbox {Long) c Singleling kextbox {Short)

7 Mulkiline textho

Ipdate Field

Figure 46: Deleting a question

Once you click on the “Delete” link, the selected question will be deleted.

5.5 Managing General Settings

In order to start managing general settings click on the “+” symbol next to the “General Settings”
label.
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@ General Settings

Cptimize wour Dynamic Forms by updating the settings below,

W4 Select the summary Field: I- Select Surnmmary Field - j
¥4 Test Mode: I

¥ Save Text: I

% align Link Butkons: ILEf‘t - I

¥4 align Question Labels: ILEf‘t *I

4 Label Wertical Alignement: Top -

% Field Yertical Alignement; N

4 Label Cell Width:

¥ Hide help icons;

¥ Display message to user after initial
save?:

‘|‘|E|E|
L |

4 Link kext o continue: ICDntir‘lue|

¥ Defaulk Short Textbox Length:
¥ Default Long Textbox Length:

¥ Question Suffix:

¥ Check blacklist for invalid responses;

gail

¥ Redirect Page After Save: Select A Web Page From Your Site:

| &xcininistration |

Figure 47: Managing general settings

The following parameters are available inside this screen:

Select the summary field — the summary field is the field you would like to be displayed
within the form results grid.

Test Mode — check this checkbox if you want the application to run in test mode
Save Text — enter the text

Align Link Buttons — align the ‘save/submit/complete’ link button towards the left or right
of the module.

Align Question Labels — align the question labels towards the left of the label cell or right
of label cell.

Label Vertical Alignment — align the label vertically within the field rows either top, within
the middle of the cell, or towards the bottom of the cell.

Field Vertical Alignment - align the field vertically within the field rows. Options include
either top, middle, or bottom of the cell.

Label Cell Width — depending on how long your field labels are you might want to expand
the width of the label cell. For example if you have a field label of: “Please provide your first
name.” you might want to have a larger width then if your field label is “First Name:”.

Hide Help Icons — select this checkbox in case you wish to hide the help icons

Display message to user after initial save? — check this checkbox if you want to display
the message to the user after initial save
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e Link text to continue - link text displayed if you select to display a message after the form
is submitted. l.e. “Thanks for submitting the form”. “ Click Here” to continue...

e Default Short Textbox Length — input field for setting default short textbox length i.e.
maximum allowed number of characters

e Default Long Textbox Length - input field for setting default long textbox length i.e.
maximum allowed number of characters

e Question Suffix — enter the suffix that will be appended to each question

e Check blacklist for invalid responses — select this checkbox if you want to enable
checking blacklist for invalid responses

e Redirect Page After Save

5.6 Managing Blacklist Responses

Dynamic Forms allows you to create a 'blacklist' of unacceptable values or responses. After the
user submits such a response, he will be notified that the response was inappropriate and the
response will not be saved.

In order to enable the “Blacklist” feature you must enable the setting “Check blacklist for invalid
responses” under general settings (see section 5.5).

Note: the message displayed to a user that their response was not accepted can also be
customized by using option “Blacklist Failed Message” within the “Layout/Messages” section (see
section 5.8).

Exit
Dynamic Questions

General Settings

@ Blacklist Responses

Form Completion Events

Layout / Messages

Idpdate Settings Exit

Figure 48: Choosing option "Blacklist Responses"

The following screen will be displayed.
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= Blacklist Responses

Crynarmic Forms enables wou the option ko created a ‘blacklist’ of values or responses, During save
will be notified that one of their responses has flagged the blacklisted flag and their responses wet
enable the blacklist feature vou must enable the setting 'Check blacklist for invalid responses' unde
Mote: The message displayed to a user that their response was not accepted can be setup under |
and choase the opkion Blacklist Failed Message.

Figure 49: Managing black list responses

The following options are available inside this screen:
. M. option for creating a new blacklist response (see section 5.6.1)
. BH. option for editing a blacklist response (see section 5.6.2)

o« - option for deleting a blacklist response (see section 5.6.3)

5.6.1 Creating a Blacklist response

In order to create a blacklist response, enter the desired response into the input field and click on
the add icon [N,

= Blacklist Responses

[ryrarnic Farms enables waou the option ko created a ‘blacklist' of values or responses, During save
will be notified that one of their responses has flagged the blacklisted flag and their responses we
enable the blacklist feature wou must enable the setting 'Check: blacklist For invvalid responses’ unde
Mote: The message displaved to a user that their response was not accepked can be setup under
and choose the option Blacklist Failed Message,

jsrnithi@address. com

Figure 50: Creating a blacklist response

The new blacklist response will be created.

= Blacklist Responses

Cvnamic Forms enables wou the option to created a 'blacklist' of walues or responses, During save
will be naotified that one of their responses has flagged the blacklisted Flag and their responses we
enahle the blacklisk Feature wau musk enable the setting 'Check blacklist Far invalid responses’ unde
Moke: The message displayed to a user that their response was nok accepted can be setup under

and choose the option Blacklist Failed Message.

Figure 51: Blacklist response created

From this point on, this response will be treated as unacceptable and users posting such a
response will be notified of this fact.

Page: 36 / 49



Dynamic Forms User Guide

Dynamic Forms

“our form containg response jemithi@@address com wwhich iz conzidered unacceptable. | Returnto farm...

Figure 52: Example of the message displayed to the user posting blacklist response

5.6.2 Editing a blacklist response

In order to edit a blacklist response, click on the edit icon B2 next to the desired response.

= Blacklist Responses

Dvnamic Forms enables you the option ko created a 'blacklist' of walues or responses, During save
will be notified that one of their responses has flagged the blacklisted flag and their responses wer
enable the blacklist Feature vou must enable the setting 'Check blacklist for inwalid responses' unde
Maote: The message displaved ko a user that their response was nok accepted can be setup under |
and choose the option Blacklist Failed Message.,

Figure 53: Editing a blacklist response

Change the response and click on the “Update Settings” in order to save the changes.

5.6.3 Deleting a blacklist response

In order to delete a blacklist response, click on the delete icon &% next to the desired response.

= Blacklist Responses

Crynarmic Forms enables wou the option ko created a ‘blacklist’ of values or responses, During save
will be naotified that one of their responses has flagged the blacklisted flag and their responses wer
enable the blacklist Feature wou must enable the setting 'Check blacklist for imvalid responses’ unde
Mote: The message displaved ko a user that their response was nok accepted can be setup under |
and choose the option Blacklist Failed Message,

Figure 54: Deleting a blacklist response

Once you click on the delete icon, the selected blacklist response will be deleted.
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5.7 Managing Form Completion Events

“Form completion events” is a functionality which enables triggering events (e.g. such as sending

an email to the user or you as an administrator) based on responses given inside the form. It is
possible to define unlimited number of completion events.

In order to start managing form completion events click on the “+” symbol next to the “Form
Completion Events” label.

g Form Completion Events

Easily setup events for wour dynamic Forms, Based upon field values vou can Send the user ko a new URL,
query, or distribukute an email,

¥4 Select Event: I- Mew Event - ﬂ
% Event Mame: I

I Event Type: % URL | Page Redirection " Dynaric SQL Statement

f" Crvnamic Email
¥ Event Details:

DeleteEvent  Update Event

Figure 55: Managing events

The following options are available inside this screen:
e New Event — see section 5.7.1
e Editing an existing event — see section 5.7.4

e Deleting an event — see section 5.7.5

5.7.1 Creating a new event

In order to start creating a new event choose option new from the “Select Event” pull down menu
and choose the desired event type.

= Form Completion Events

Easily setup events for wour dynamic Forms, Based upon field walues vou can Send the user ko a new URL,
query, or distributute an email,

% Select Event: I- MNews Event - EI
4 Event Mame: IRedirEEtiDr‘l
¥ Event Type: % URL | Page Redirection " Dynamic SQL Skatement

o Cryrarnic Ernail

% Event Details:

DeleteEvent  Update Event
Figure 56: Creating a new event

The following are the available event types:

e URL/Page Redirection — choose this option if you want to redirect the user submitting the
form based on the answers given in the form (see section 5.7.2)
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e Dynamic SQL Statement — the dynamic sqgl event is for advanced users who wish to
execute a SQL insert/update statement upon form submission. For example, if you wanted
to insert form results into a log table you could execute a statement similar to this:

Insert Into MyLogTable(FirstName, LastName, EmailAddress) Values($(MyFirstName),
$(MyLastName), $(MyEmailAddress).

e Dynamic Email — choose this option if you want to send an email either to the
administrator or the user submitting the form based on the answers given in the form (see
section 5.7.3)

5.7.2 Example of the URL/Page Redirection Event

URL Page Redirection event is used for redirecting the user to a desired page based on the
response given within the form.

For the purpose of this example a website offering the services for job seekers and employers is
taken.

Since there are two types of users, you can create a dynamic question asking the user about the
account type i.e. whether he is an employer or a job seeker (choosing option radio buttons as a
guestion type).

Then you could create URL/Page Redirection event which will redirect the user to the page
appropriate for his account type. In other words, you would redirect employers to the page
containing information for employers and job seekers to their appropriate page.

In order to start creating URL/Page redirection event, choose option “New Event” from the “Select
Event” menu and then select option “URL/Page Redirection”.

= Form Completion Events

Easily setup events for wour dynamic forms, Based upon field wvalues vou can Send the user to a new URL,
query, or distributute an email,

% Select Event: | Mesw Event - EI
% Event Mame: I

% Event Type:

* URL | Page Redirection f'“ Crymamic 0L

f'“ Crynamic Ernail
% Event Details:

Select which DMM Figld and figld response Far this event, Based upon the users response they will be redi
after the Form is submitted.

¥ Drynamic Field: |ﬁ-‘u:|:|:|unt type ;I
¥ User Response:

¥ Job Secker

o Employer
¥ Event Actions:
¥ Redirect Page:
Select A Web Page From Your Site:
| Administration |

DeleteEvent  |Update Event

Figure 57: Creating URL/Page Redirection Event

The following are the parameters for defining the URL/Page Redirection event:
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e Dynamic Field — choose the dynamic field you want to associate with this event (e.g.
account type question asking the users to state if they are employers or job seekers)

e User Response — once you choose the desired dynamic field, the user response field will
be refreshed with available options for choosing which user response will be associated to
the event (e.g. “Job Seeker”); in this case the event will be applied to all users that chose
“Job Seekers” as an account type

e Event Actions - this is the pull down menu for choosing the page on your website that the
user will visit based on the given response (e.g. if the chooses “Job Seeker” as a
response, he will be redirected to the page containing information for “Job Seekers”)

After setting these parameters click on the “Update Event” button and the new event will be
created.

Note: you will need to create another event for the “Employer” which would redirect the users to
the page containing information related to employers.

5.7.3 Example of the Dynamic Email Event

URL Page Redirection event is used for sending an email to the user or to you as an administrator
based on the response given within the form.

For the purpose of this example a website offering the services for job seekers and employers is
taken.

If this is the case you may want to create Dynamic Email event which would send an email to the
user based on the response given in the form.

In order to start creating a Dynamic Email event, choose option “New Event” from the “Select
Event” menu and then select option “Dynamic Email” (note: the screen is presented with two
screenshots).

= Form Completion Events

Easily setup events For wour dynamic forms, Based upon Field values wou can Send the user to a new URL, ex
query, or distributute an email.

%4 Select Event: |- Mew Event - ~|
W Event Mame:

[10b Seeker Ernail

% Event Type: " URL } Page Redirection " Dynaric SQL

|'F Drynamic Email |

% Event Details;

Setup the email event below, specify who the email will be sent to along with a subject line and email messac
parameters within the email, subject, or message.

¥ Drynamic Field: |ﬂu:|:|:|ur‘|t type j
¥/ User Response:

% Job Seeker
& Emplovyer 1

Figure 58: Creating a dynamic email event (screenshot 1/2)

The following parameters for defining a dynamic email event are available inside this part of the
screen:

e Select Event — select option “New Event”

o Event Name — set the name for this email which will help you differentiate this event and
its purpose (e.g. “Job Seeker Email”)

e Event Type — choose option “Dynamic Email”
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Dynamic Field — choose the dynamic field this event will be associated with (e.g. “Account
Type”)

User Response — once you choose the desired dynamic field, the user response field will
be refreshed with available options for choosing which user response will be associated to
the event (e.g. “Job Seeker”); in this case the event will be applied to all users that chose
“Job Seekers” as an account type

%/ Email Message:
%4 Email To: |$I:EITIEIi|:I Message Parameters

Include these parameters

%4 Ernail subject: IJDb Seeker below in wour email to,

subject, or email message,
" Basic Text Box ™ Rich Text Editor These parameters will be
replaced with the email is

| styles | |paragraph = | [Font =] | Size ;|E sent.

ICD|Dr;I IHighIight;IEE B 7 U zhe xX° X, /7 E $ifirstname)

. $(lastnarne)

i = i EEE&—.Q@X|"J P‘! $lemail)

T | : — $(0s)
: |Symbaols ~| = :E @| ﬁ. ﬂ E : [ ! e s 'ﬂ_)l ! ${:Emunttype}

Dear f(firstname),

Thanks for submitting the formn here are the details regarding your

request:
Warne: $firstname) $lastname)
Account Type: $laccounttype)

Someone will get back wath vou shortljr.|

$Portaltame)

& Desian | [ HTML|

Figure 59: Creating a dynamic email event (screenshot 2/2)

The second part of the screen contains parameters for defining an email message that will be sent
to the user:

Email To — enter the “short name” parameter for the email question; during the procedure
of creating a dynamic question requesting email address form the users you are asked to
set a short name for this parameter; in this example it is “email”; in order to send this email
to the user submitting the form you need to enter this variable into the “Email To” input field
(e.g. $(email) where “email” is the short name for the email address question and $() are
the symbols telling the application that this is a variable)

o0 Note: alternatively you can enter your email if you want to receive an emalil
notification once the user submits the form

Email Subject — input field for entering email subject

Email Body — text area for entering the body of the email message; this space can also be
used for incorporating responses for all previously created dynamic questions (e.g. if you
have created a question “account type” and given it a “accounttype” short name, then enter
$(accounttype) inside the body of the email message to display this information to the
user i.e. “job seeker”)
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After setting these parameters click on the “Update Event” link in order to complete the procedure
of creating Dynamic Email event.

5.7.4 Editing an existing event

In order to edit an existing event, choose the desired event from the “Select Event” pull down
menu.

= Form Completion Events

Easily setup events For vour dynamic Forms, Based upon field values vou can Send the user o a new LR
quety, ar distribukute an email,

¥ Select Event:

- Mew Event - =]
¥ Event Mame: - Select Event -

|- ey Event
ok S

¥ Event Type: e Dryriammic

o Crenarnic Email

Figure 60: Editing an existing event

The page will be refreshed and the parameters set for the chosen event will be displayed. Change
the desired values and click on the “Update Event” link in order to save the changes.

5.7.5 Deleting an event

In order to delete an event, choose the desired event from the “Select Event” pull down menu.

= Form Completion Events

Easily setup events for your dynamic forms, Based upon field walues you can Send the user o a new LR
query, or distributute an email,

¥ Select Event:

- Mew Event - ;I
- Select Event -

%/ Event Mame:

¥ Event Type:

f'“ Dy namic
O Crynarnic Email

Figure 61: Deleting an event

The page will be refreshed and the option “Delete Event” will be available. Click on this link to
delete the chosen event.

5.8 Managing layout of the messages

In order to start managing layout of the messages within the module, choose option “Manage

Questions/Settings” from the main menu and click on the “+” symbol next to the “Layout/Messages”
label.
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o System Layout | Email Messages:

| Header ;I

Display After Save Message

E[alikLlf:t Failed Message s |F|:-nt - |Size =] E

: [caor =] Jrighiiont _|E B 7 Uae X X[

.
|
u
I
i

= E .ﬁﬂlﬁ.‘SXI-ﬂ D-E

zl—_laymmls-:;:ﬁ@m@@ﬂg 1 E

& Desian | [ HTML|

Figure 62: Managing layout of the messages

The following types of messages are available inside this screen:

Header — select this option in order to define the introductory text for your form (note:
displayed as a header above the form)

Footer — select this option if you want to enter any additional information for the user after
they have completed the form (note: displayed as footer below the form)

Display After Save Message — option for defining a message that will be displayed to the
user after filling the form and submitting information (e.g : thank you for submitting
information)

BlackList Failed Message — option for defining a message which will be displayed to a
user posting an unacceptable response within the form (e.g. “This kind of response is
considered unacceptable”) — see section 5.6.1 for further information on creating blacklist
responses
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6 VIEWING FORM RESULTS

In order to view the results of your form choose option “View Form Results” from the main menu.

Dynmamic Forms
Manage Questions [ Settings

" Wiew Form Resulks
Import Conktent
bottompane bottompanel Export Conkent
Swyndicate
il Help

ol Online Help
¢ Print

Setkings

58 Delete

Mowe

Figure 63: Viewing form results (step 1/2)

The screen containing summary information about users filling the form will be displayed.

View Form Results -

Exit
1
Results Date | Time Summary
Sl412006 2:24:00 PM John Doe Wiew Resulks Delete
5)5/2006 1:25:00 &M Ted Wiew Resulks Delete

Figure 64: Viewing form results (step 2/2)

The following options are available inside this screen:
e Viewing Results — click on this link to view detailed results of the form (see section 6.1)

e Delete — click on this link to delete the form result (see section 6.2)

6.1 Viewing aform result

In order to view a form result, click on the “View Result” link next to the desired user.
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View Form Results -

Exxit

Results Date [ Time
Si412006 2:24:00 PM
5/5/2006 1:25:00 AM

1
aurmary
John Doe Wiew Resulks Delete

Ted Wiew Resulks Delete

Figure 65: Viewing a form result (step 1/2)

The screen containing detailed form result will be displayed.

View Form Results

Exxit

First Mame : Ted
Last Mame : Roberts

E-mail : tedi@address.com

-

How did you hear about us? : Magazine

Operating System : Windows xP

Back,

Figure 66: Viewing a form result (step 2/2)

6.2 Deleting a form result

In order to view a form result, click on the “Delete” link next to the desired user.

View Form Results

Exik

Results Date [ Time
Sl412006 2:24:00 PM
5/5/2006 1:25:00 &M

1

Summary
John Doe Wiew Resulks Delete
Ted Wiew Results Delete

Figure 67: Deleting a form result

Once you click on the “Delete” link the form result will be deleted.
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7 EXPORTING AND IMPORTING FORMS

The purpose of the export and import options is to allow you to place an already created form on
some other page within the website.

The first step is to export the content i.e. export the already created form. Once the content has
been exported, you can add the “Dynamic Forms” module to a different page on the website and
use the “Import Content” option to add the created form to this page.

7.1 Exporting Content

In order to export the content, choose option “Export Content” from the main menu.

Dynamic Forms
# Manage Questions | Sektings
d View Form Resulks

Impork Conkenk
bottompane bottompanel A SIS
Syndicate

A Help

'l Online Help

4 Print

Setkings

58 Delete

Move

Figure 68: Exporting content (step 1/2)

The following screen will be displayed.

Export Module L3

& File: content.DynamicFarms.DynarnicFarms . xml
Export [Cancel

Figure 69: Exporting content (step 2/2)

Click on the “Export” link and the information about the created form will be exported. The next step
is importing the content i.e. form into the desired page (see section 7.2).

7.2 Importing Content

Notes:
o Before you import the content, use the “Export Content” option to export the form first

e After exporting the content, add the “Dynamic Forms” module to a desired page and use
the “Import Content” option to add the created form to that page
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In order to import the content, i.e. add an already created form to a different page on the website
choose option “Import Content” from the main menu.

Dymamic Forms

Manage Questions [ Settings

Wiew Form Resulks

bottompane bottompane1

Move

Figure 70: Importing content (step 1/2)

The following screen will be displayed.

Import Module -

€/ File: | content. DynarnicFarms. DynarnicFarms., xmil ;l
Irnpott (Cancel

Figure 71: Importing content (step 2/2)

Choose the form from the pull down menu and click on the “Import” button. The form will be added
to the page.
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8 MANAGING SETTINGS

In order to start managing settings choose option “Settings” from the main menu.

Dynamic Forms

Manage Questions | Settings
Yiew Form Resulks

Irnpark Conkenk
bottompane hottompane1l Export Content

Syndicate

Help

SN AN

Cnline Help
Prink

i

Settings

Delete

2 W

Move

Figure 72: Choosing option "Settings"

The following screen will be displayed.

= Module Settings

In this section, vou can define the settings that relate to the Module content and permissions
those settings that will be the same on all pages that the Module appears J.

Basic Settings

Advanced Settings

Page Settings

Update Cancel Delete

Figure 73: Managing settings

Page: 48 / 49



Dynamic Forms User Guide

9 DELETING DYNAMIC FORMS MODULE

In order to delete “Dynamic Forms” module, choose option “Delete” from the main menu.

Dynamic Forms
Manage Questions [ Settings

Wieww Form Results
Irnpork Conkent

bottompane bottompane1l Export Conkent

Swyndicate
Help

Cnline Help
Prink

by
by
=

Settings

MM

Figure 74: Deleting Dynamic Forms Module (step 1/2)

The following screen will be displayed.

Microsoft Internet Explorer x|

\ ? ) Are Yau Sure You Wish To Delete This Module 7

Zancel

d

Figure 75: Deleting Dynamic Forms Module (step 2/2)

Click on the “OK” button and the module will be deleted.
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